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What is the function of the office in which this record series is created9
The function of the Radiological Defense (RADEF) Section is to organize, staff, equip and provide
training assistance for RADEF services at state and local facilities.

Prepare State Operational RADEF Plans.

Assist local Civil Defense organizations by providing:

Guidance materials, which define and describe their RADEF responsibilities.

Appropriate training support programs.

Sufficient supplies of monitoring instrumentation.

Instrument repair and calibration services.

Evaluate RADEF statewide capabilities through test and exercises.

Conduct operations in the field and assist area directors in natural disaster recovery actions
when necessary. -
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l.This file contains the following documents (include form numbers and tltles, if any,
and file arrangement).

Documents relating to Radiologicai Defensé’Operations in county and locdl organizations,

Included are county and local organization's operation reports and correspondences relating
to county and local organizations RADEF programs.

The file is arranged alphabetically including both county and local organizations by
organizational title, :

ATTACH SAMPLES OF THE FILE

r_ __T mxse
12 - EQUTPHERT ACCUPIRL No. of Dravera Cu. Ft. of Records Po. of Drawers Cu. Ft. of Records
§ - . 7'AIIUAL l;ft 6F ACCUNULATICN ’ N E
Letter-slre File Dravers 8 . - 12 -l - ) 4 = 6
S . R ' - 1n Officeln} ,: ¥n Storsfé Areaie}
Legal-site Pile Dravers None None : fioor Spare Grewplsd (squere VeﬂL}
. - This Last Precedingfail Pricr
v Jear s Yesr'u Year™n Yeara®
i P OT—
z “AVERAGE DATLY REFERENCES 1 & q :
S ; 6 1 1 1
. 2 IR : - s 3
Forw: AR-30-T1 . T -

Y
i

.

- Fo= RV R P




QUESTIONNAI RE Place a8 "z in the proper column. Ir n-nguer 1s "TES,T please ¢rplain ’ - - YES: ‘Ng

13. Is this the Record Copy of the series? KX O]

14. Is there a duplication of this series in another office or agency? ' [] [x]

15. Is the information contained in this series ever summarized or pubiished? [}'('j 1]
Attach copy of summary or publication. In annual report to Governor '

16. Does the seriés contain c¢lassified information® requlrlng security handllng'? R N N Y

17. Does the series initiate, amend or terminate agency policies and procedures? [ 1-1x

18. Could the function be performed if the files were lost or destroyed? [ 1 [%]

19. Is the series {or major portion of it) regularly microfilmed? If yes, why? i1 1%

20. Does the record series provide data as input to an EDP file? . []1 [X]

- 21. Does the record series contain documentation produced- as EDP printout? -7 -] -[%]

. 22. Has the Federal Government issued 1nstruct10ns governlng the retentlon/dlspo-.- T 0%
sition of these ?11es'? . B : [ - ' '

23. Will there be a need for these records 10, 15 years from now? If _yeg‘,;'.yha“b? - [ 1 .0%

2L. REQUIREMENTS. The—féliowiﬁg requires the files to be kept 3 - years:

a.[]

To keep records of RADEF Training.
To keep records of RADEF Instrumentation inventory.
To keep records of RADEF Instrument repair and calibration services.

STATE ~ b.[]STATUTE OF  c.[)AUDIT _d.[]?EDERAL :e.[)qumISTRATIVE £_[ JHISTORICAL .
LAW LIMITATION .- PERIOD . LAW _ > DECISION . © .. - VALUE :

(Cite Law, Stafufe, or other reasom for the retentton rﬁquzrement) SR T

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CALENDAR YEAR ~[{FISCAL XEAR -[JoTHER _ ,then:

[X ] Hold in the current files area - "month(s)/ yea.r(s)

[X] Transfer to ] State Records Center [ ] Local Holdlng Area; hold year(s)
[X'] Destroy. -

] Transfer to State Archives for permanent retention. L
] Destroy immediately after cut-off. ) ' .

] Other: {Specify)
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{Indicate briefly rationale for recommendations above/or write additional remarks):
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